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NORTHLEACH WITH EASTINGTON TOWN COUNCIL 

Property & Premises Management Committee 

Minutes of the meeting held at the Westwoods Centre  

on 26 July 2021 at 7pm 

 

Committee Members Present:  Cllrs Andrew Wellman (Chairman), Brian Hulcup, and Terry Morley-

Blackwell. Mr Tim Barter arrived during item 7 after the discussion of the Hewer bench. 

Officers in Attendance:  Ms Pauline Rigby (Clerk) 

 

1. Apologies for Absence 

Apologies were received from Mr Tim Barter, who said he would be late. 

2. Declarations of Interest 

There were no interests declared. 

3. Public participation 

There were no members of the public in attendance. 

4. Confirmation of Minutes 

It was RESOLVED that the minutes of the meeting of the Property and Premises 

Maintenance Committee held on 26 March 2021 be confirmed and signed as a true record. 

Committee received the officer decision record from the advisory meeting held remotely on 

25 May 2021, which are appended to these minutes. 

5. Action Point Update 

The Town Clerk gave a verbal report and the following actions were agreed: 

• The zip-wire inspection and maintenance visit to be booked at a cost of £600 ex VAT. 

• Brian Brazington has been asked to cut and remove the forage from the meadow. 

6. Allotments 

6.1 Committee considered a resident’s request to take over an allotment plot from their late 

husband. The current process is to allocate vacant plots according to the waiting list. 

It was RESOLVED that, where a tenant has died and that tenant had held the plot for at least 

one year, the council may at its discretion offer the plot to the spouse or partner, living at 

the same address as the tenant, who has been working the plot with the tenant. 

The Clerk to inform the resident by telephone of this decision as soon as possible. 

6.2 It was RESOLVED that a non-cultivation warning letter be issued to Plot 10. 

The Clerk to draw up allotment rules to clarify these processes. 
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6.3 Maintenance of communal spaces: One quotation has been received to replace the rotten 

wooden half-logs holding back the memorial garden and it was agreed to source additional 

quotes. The Clerk to make a list of all the regular gardening tasks around the parish.  

7. Cemetery and Churchyard 

7.1 The cemetery risk assessment still requires completion because further advice is required. 

7.2 It was RESOLVED that membership of the Institute of Cemetery and Crematorium 

Management (ICCM) at a cost of £95 per year. 

7.3 Cemetery benches: A report on the cost of repairs was received. It was agreed that 

committee members would inspect the wrought iron bench before deciding. With regards to 

the Hewer bench, the donor has been contacted and no further action is required. 

Mr Tim Barter joined the meeting. 

7.4 Churchyard flowerbeds: The resident who tended the churchyard flowerbeds has retired and 

the committee agreed to write him a letter of thanks him for his years of service. The Clerk 

to find out if anyone else has taken over this task, and if nobody has come forward then to 

ask the vicar to make an appeal for volunteers. 

7.5 Portaloo request: It was RESOLVED that the request from the PCC to place a portaloo in the 

churchyard for a concert on the weekend of 9 October 2021 be granted, subject to the 

condition that the siting must be respectful and not impede access to the cemetery. 

7.6 Churchyard wall: Further enquiries with Gloucestershire Archive did not uncover any 

documents pertinent to the ownership of the wall. After a lengthy discussion about party 

walls, it was agreed to open an e-business services account with HM Land Registry and make 

initial enquiries with a party wall surveyor. 

8. General Maintenance 

8.1 Grounds maintenance contract: The contractor has agreed to repair the damage they caused 

to the cemetery gate although they have not yet undertaken the repair. Clerk to follow up 

on this and related issues. 

8.2 Committee noted the ongoing lack of response from Cotswold DC on the request for a new 

dog waste bin, an issue which has been outstanding for two years. Officers are to copy the 

district councillor on all further correspondence on the matter. 

9. Items for Future Meetings 

The following items were noted: Meadow management plan, committee budget and budget 

monitoring, dredging of the river in the Glebe Field. 

10. Date of Next Meeting 

The next meeting of this committee is scheduled for Monday 27th September 2021. 

 

The meeting closed at 9:10 pm 

 

Signature of the Chairman on approval of the minutes: __________________________________ 
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Property and Premises Maintenance Committee 

Consultation and delegated decision record 
 

Consultation with members took place on 25 May 2021 via Zoom 

Present online: Cllr Andrew Wellman (Committee Chairman), Cllr Brian Hulcup, Cllr Terry Morely-

Blackwell, Mr Tim Barter, Mary Cassidy (Admin Officer) and Pauline Rigby (Town Clerk). 

 

Members reviewed the Asset Inspection checklist at this meeting. 

 

Financial decisions 

Decisions made by Town Clerk on 25 May 2021. 

Under the Town Council’s Financial Regulations, the Clerk has authority to spend up to £500 ex VAT 

in consultation with the Chairman of the relevant committee. 

 

Item Nature of Decision Reason 

4. To engage Andy Chapple to repair the cemetery west 

wall at a cost of £150 ex VAT for labour and materials. 

To prevent further deterioration 

of the wall. 

5. To engage Central Tree Services to remove hawthorn 

encroaching into allotment plot at a cost of £50. 

Alternative option considered 

was volunteers to prune back the 

tree, but it was too large. 

7.b To engage Steve Chilton to install ‘This Country’ bench 

in the playground at a cost of £90 

This action was supported by 

members, to be actioned as soon 

as lockdown was lifted. 

 

 


